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The OBJECTIVES of the Willow Bend PTA, in common with those of the 

National PTA and the Illinois PTA, are: 

 

A. To promote the welfare of children and youth in home, school, community, 

and place of worship. 

B. To raise the standards of home life. 

C. To secure adequate laws for the care and protection of children and youth. 

D. To bring into closer relation the home and the school, that parents and 

teachers may cooperate intelligently in the education of children and youth. 

E. To develop between educators and the general public such united efforts as 

will secure for all children and youth the highest advantages in physical, 

mental, social and spiritual education. 
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WILLOW BEND SCHOOL 

2008-2009 Staff Phone & Room List 

Phone:  963-7300           24 Hr Absence Recorder:  963-7301  

School Hours:  7:55 AM - 2:25 PM         Transportation Absence Recorder: 963-3801  

Office Hours:   7:00 AM - 3:30 PM          (special ed. routes) 

Fax: 963-7306      Transportation:  963-3900 

 

Toni Kappel, Principal 

Rachel Bland, Assistant Principal 963-7304 Ellen Klimala, School Nurse   963-7302  

Mary Galloway, Secretary  963-7300 Linda Mehelis, School Lunch Coordinator 963-7308     

 

Willow Bend Policies and Procedures 

 

The entire staff of Willow Bend School is committed to maintaining high standards of proper be-

havior and courtesy.  Proper respect for oneself, other people, and property will be reinforced 

on a day-to-day basis.  We consider the following as common concerns of parents and educa-

tors alike: 

  

 Respecting ourselves and others 

 Being Responsible for our behavior 

 Sharing and Communicating with each other 

 Doing our Best work 

 Maintaining a Safe and Clean environment 

 

Students are responsible for their own behavior and should demonstrate a caring,  

considerate attitude when they follow these school rules. 

 

General Procedures 

1. Parents are urged to label clothing, lunch boxes, 

boots, etc. with nametags or indelible ink.  “Lost and 

Found” items not labeled will be deposited in the 

Lost and Found Box in the multipurpose room.  

Items in this box are displayed periodically so the 

students have an opportunity to find their missing 

articles. 

 

2. Parents are asked to notify the school promptly of 

any change of address, telephone number, 

emergency contact or any information that might be 

pertinent to school records.  This information is 

especially helpful when we need to reach the parent 

of a sick child. 

 

Starting, Dismissal, and Lunch Hour 

Times 

 Kindergarten, AM session –  7:55 – 10:25 

 Kindergarten, PM session –  11:55 –  2:25 

 Grades One through Six –  7:55 –   2:25 

 Lunch Hour –  11:00 – 12:00 

 

Student Arrival Times 

Students who are eating breakfast may arrive at school 

at 7:40 and go directly to the multipurpose room.  All 

other students are to report directly to their classroom.  

All students who arrive after 7:55 are to report to the 

office for a tardy pass. 

 

 

 

 

 

Drop-Off/Pick-Up Procedures 

Please do not use the front circle drive during the hours 

of 7:25 – 8:10 a.m. and 2:00 – 2:45 p.m. for arrival and 

dismissal.  This is designated as a “Busses Only” area.  

The south side curb of the building is used for parent 

drop off and pick up.  Please be considerate when 

arriving to pick up / dropping off your child.  You may 

not park your car in this area at any time, even to run 

into the building or to wait while picking up your child.  

Thank you for your cooperation in getting all of our  

children to and from school safely.     

 

Medication 

District 15 policy states that medication will only be 

administered according to a consent form (available in 

the office) signed by a parent and the child’s doctor.  

The form must state time, dosage, and duration of 

medication. The medication bottle needs to be properly 

labeled.  Medication will be kept in the office.  Any 

change in medication must come in writing directly from 

the doctor.  Please note that a parent or guardian should 

bring in the medication, not the child. 

 

Student Dress Guidelines 

We believe that students at Willow Bend should take 

pride in their appearance, and dress in such a way that 

they are positive representatives of our school. 

 

Appropriate clothing should be conducive to learning and 

compatible with a productive educational environment.  

Keep in mind, the way we dress conveys a message.  

What message do you want your child to be sending? 

 

 

Alderson, Karen 204 963-7338 aldersok@ccsd15.net 

Arnold, Erin 206 963-7340 arnolde@ccsd15.net 

Bachmann, Nancy  139 963-7334 bachman@ccsd15.net 

deLutio, Rachel 207 963-7341 delutior@ccsd15.net 

Dombrowski, Paul Art Room 963-7357 dombrowp@ccsd15.net 

Finder, Carol 226A 963-7350 finderc@ccsd15.net 

Garcia, Diana 127 963-7310 garciad@ccsd15.net 

Gardner, Jennifer 208 963-7342 gardnerj@ccsd15.net 

Gasparovic, Amanda 135 963-7330 Gasparoa@ccsd15.net 

Gray, Erin  130 963-7327 graye@ccsd15.net 

Greenlimb, Elizabeth 219 963-7346 greenlie@ccsd15.net 

Grisaffe, Barbara 142 963-7337 grisaffb@ccsd15.net 

Ives, Barb 138 963-7333 ivesb@ccsd15.net 

Kearney, Lisa Speech 963-7325 kearneyl@ccsd15.net 

LaPorte, Kathy LRC 963-7307 laportek@ccsd15.net 

Lendzion, Valerie 136 963-7331 Lendziov@ccsd15.net 

Luy, Pam Orchestra/Band 963-7323 luyp@ccsd15.net 

Mackey, Erin 220 963-7347 mackeye@ccsd15.net 

Many, Beth 217 963-7344 manyb@ccsd15.net 

Mellin, Michelle Art Room 963-7357 mellinm@ccsd15.net 

Mihovilovich, John 209 963-7343 mihovilj@ccsd15.net 

Mueller, Tracy 141 963-7336 muellert@ccsd15.net 

Petersen, Sarah Music 963-7322 peterss@ccsd15.net 

Piser, Jennifer 128 963-7311 piserj@ccsd15.net 

Pitcher, Ewa 205 963-7339 pitchere@ccsd15.net 

Pollock, Lerry Gym 963-7316 fryet@ccsd15.net 

Ross, Sherry 222 963-7349 rosss@ccsd15.net 

Rumohr, Laura 131 963-7328 rumohrl@ccsd15.net 

Siebert, Culleen 137 963-7332 siebertc@ccsd15.net 

Taylor, Jennifer 203A 963-7358 taylorj@ccsd15.net 

Telford, Erica 129 963-7312 telforde@ccsd15.net 

Thomas, Joan 219 963-7346 thomasj@ccsd15.net 

Truppa, Kellie 203B 963-7314 truppak@ccds15.net 

Vatch, Ann 218 963-7345 vatcha@ccsd15.net 

Wilkie, David Orchestra/Band 963-7323 Wilkied@ccsd15.net 

Wong, Cindy Social Worker 963-7326 wongc@ccsd15.net 
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Based on these beliefs, the following are inappropriate 

during school hours at an elementary school: 

 

 Revealing clothing such as bare midriffs, bare backs, 

spaghetti straps, see-through fabrics, low-cut tops, 

low-riding pants, short shorts, or short skirts; 

 Headwear such as hats and bandanas (except 

headwear worn due to religious affiliation); 

 Clothing with inappropriate slogans or pictures such 

as depictions of drugs, alcohol, tobacco, gangs, 

vulgar language, or violence; 

 Excessive make-up, including brightly colored hair 

dyes/sprays; 

 Shoes that could pose a safety hazard such as 

platform shoes or thong-style sandals while playing 

on the playground. 

 

In summary, students should come dressed for school in 

clothing that is modest, suitable for school activities, and 

reasonable for the purposes of maintaining health, 

reducing distractibility, and increasing safety in the 

school.  Suitability of clothing for school is subject to the 

judgment and discretion of the school staff members. 

 

Thank you for your support in helping our children 

develop a sense of responsibility for dressing and 

grooming appropriately. 

 

Student Attendance and Absence Calling 

To create a successful school year for both the student 

and teacher, attendance and punctuality are very 

important.  Children who are absent miss a great deal of 

classroom instruction and opportunities to gain skills and 

experiences that cannot be duplicated.  Completing a 

missed written assignment does not make up for the 

missed classroom instruction.  However, for their own 

good and for the welfare of others, students who are ill 

should not be sent to school.  We expect vacations and 

medical appointments to be made around the school 

calendar whenever possible. 

 

Tardy students must always report to the office before 

going to class to eliminate record keeping errors and 

calls to parents because we think the child is absent. 

 

When a child is sick and staying home from school, 

please call the school absence number, 963-7301, before 

8:30 a.m.  Be sure to give your child’s name, teacher 

name or classroom number and reason for the absence.  

We specifically need to know if the absence is due to 

pink eye, strep throat, chicken pox, etc. so that we can 

inform the classmates of exposure to a contagious 

illness.  Your name and details would not be shared, a 

general notice is sent home in these cases. 

 

 

 

 

Student Release for Tornado/Disaster 

Emergency 

Children will be released only to their own parents or 

legal guardians during an emergency or tornado warning 

unless a family has a letter on file requesting that a child 

be released to a specific non-family member.  We will 

keep your letter on file and notify the classroom teacher 

as well.  During times of emergency, our staff must be 

able to accurately account for all students. 

 

Academic Time Philosophy 

The District 15 Board of Education established a 

schoolwide academic time/homework policy during the 

spring of the 1989/90 school year. 

 

The staff at Willow Bend supports this philosophy and 

encourages our families to consider establishing an 

academic routine in the home.  A specific time should be 

set aside 4-5 days a week to pursue academic or 

enrichment activities.  The television and radio would be 

turned off during this time, and ideally, the entire family 

could pursue a variety of activities.  Please note that 

reading or playing an educational game fits into this 

concept equally as well as the completion of written 

work.  Our hope is to have the whole family join into this 

concept.  Adults act as excellent role models for their 

children.  What better way to show our children that the 

continual development of their minds is a top priority? 

 

School Bus Information 

All bus assignments, as well as routes and stops, are 

determined by the Transportation Department.  It would 

be a good idea to be at the bus stop five minutes earlier 

than usual, especially during the first few days of school, 

until the bus driver becomes familiar with the route. 

 

We ask that parents help us by reminding children to 

respect the property of the homeowner whose driveway 

or curb may serve as a bus stop.  We also ask the 

parents of our bus children to reinforce the need for 

proper behavior toward fellow students at the bus stop 

and on the bus. 

 

Students will not be allowed to ride a bus other than the 

one assigned to them. In case of an emergency, children 

will be allowed to get off at a different stop on their bus 

route, provided they have a written request presented to 

and approved by the principal.  Any exceptions in 

transportation plans require a note from home and 

approval from school. 

 

Breakfast Program 

A school breakfast program is available to students at 

Willow Bend School.  School breakfast includes a half-

pint of milk, ½ cup of juice / fruit or vegetable, and two 

servings of bread / bread alternate and / or meat / meat 

alternate.  The price of a paid breakfast is $1.25.  A 

reduced price breakfast is also available for students 

who qualify.  If your student is eligible for a free lunch, 

the breakfast is free also.  Money must be deposited to 

the students’ computerized account in advance.  It is not 

necessary to indicate which meal or meals will be taken.   

 

If you have any questions, please contact our breakfast / 

lunch hostess, Mrs. Linda Mehelis, at 847-963-7308. 

 

Lunchroom and Playground Practices 

Please review these with your child regularly: 

 

LUNCHROOM 

1. Respect all members of our school 

2. Follow all directions of the lunchroom supervisors 

3. Walk and move without distracting others 

4. Avoid loud talking, excessive noise, and 

inappropriate language 

5.    Stay seated in designated areas 

6.    Clean up after yourself 

7. Leave all food and drink in the cafeteria  

 

PLAYGROUND 

1.   Respect all members of our school 

2.   Play in designated areas 

3. Follow playground equipment safety guidelines 

4. Keep hands and feet to yourself 

5. Use proper language at all times 

6. Use equipment for play that is issued by the school.  

Power Rangers, G.I. Joe toys, skateboards, in-line 

skates, skates, tape players, radios, cell phones, 

hard balls, remote control cars/planes, toy guns or 

knives are considered inappropriate for our school 

7. Follow the normal lunch and playground schedule 

and procedures unless a doctor issues a written 

excuse.  This should be given to the school nurse. 

 

Lost or Forgotten Lunches 

If you deliver a lunch to school, please bring it to the 

school office.  Tell your child to check with the 

lunchroom supervisor at the beginning of the lunch 

period to see if a lost or forgotten lunch has been 

delivered to school. 

 

Phone Calls to School and Special  

Arrangements 

We ask that social arrangements and family plans be 

made before the beginning of the school day.  Children 

who are to be dismissed early or who are going home 

for lunch must have a written note stating the time and 

reason for leaving school grounds.  This practice saves 

unnecessary telephone calls and interruption of 

everyone’s day.  We are responsible for each child 

throughout the school day and must be notified if a child 

is leaving the building. 

 

Exclusion Dates, Health Requirements 

Kindergarten and 6

th

 grade students who registered for 

school before the end of June 2008 are required to have 

their physicals and immunization records before the first 

day of attendance (August 21 for grades 1-6, August 22 

for kindergarten). 

 

If a student registers after June 30, the student has 60 

calendar days after the first day of school to obtain the 

immunizations. 

 

Visitors 

Parents and visitors are asked to come to the main office 

when they arrive at Willow Bend School.  Our guests are 

asked to sign in and receive a building visitor badge.  If 

you wish to visit your child’s classroom, please make 

arrangements with the teacher ahead of time.  Before 

leaving the building, please return the badge and sign 

out.  Your participation in these security procedures is 

appreciated. 

 

Medical Excuses for Physical Education 

Class 

If your child is not to participate in Physical Education 

class for a specified length of time, he or she must have 

a written excuse from the doctor.  If you child is feeling 

okay sooner than anticipated by the doctor, you must 

obtain a new note from the doctor.  If you have any 

questions, please call Ellen Klimala, R.N. at 847-963-

7302. 

 

Student Insurance Information 

Student insurance is OPTIONAL.  If you wish to 

participate in the insurance program, complete the 

application form found in the back-to-school mailing.  A 

separate application form is to be completed for each 

child.  Send payment and the completed application form

(s) directly to the insurance company in the pre-

addressed envelope.  Additional forms may be available 

in the school office. 

 

School Closing Information 

In questionable weather, listen to WGN 720 AM, WBBM 

News Radio 780, WMAQ 670 or log onto 

www.ccsd15.net. 



Based on these beliefs, the following are inappropriate 

during school hours at an elementary school: 

 

 Revealing clothing such as bare midriffs, bare backs, 

spaghetti straps, see-through fabrics, low-cut tops, 

low-riding pants, short shorts, or short skirts; 

 Headwear such as hats and bandanas (except 

headwear worn due to religious affiliation); 

 Clothing with inappropriate slogans or pictures such 

as depictions of drugs, alcohol, tobacco, gangs, 

vulgar language, or violence; 

 Excessive make-up, including brightly colored hair 

dyes/sprays; 

 Shoes that could pose a safety hazard such as 

platform shoes or thong-style sandals while playing 

on the playground. 

 

In summary, students should come dressed for school in 

clothing that is modest, suitable for school activities, and 

reasonable for the purposes of maintaining health, 

reducing distractibility, and increasing safety in the 

school.  Suitability of clothing for school is subject to the 

judgment and discretion of the school staff members. 

 

Thank you for your support in helping our children 

develop a sense of responsibility for dressing and 

grooming appropriately. 

 

Student Attendance and Absence Calling 

To create a successful school year for both the student 

and teacher, attendance and punctuality are very 

important.  Children who are absent miss a great deal of 

classroom instruction and opportunities to gain skills and 

experiences that cannot be duplicated.  Completing a 

missed written assignment does not make up for the 

missed classroom instruction.  However, for their own 

good and for the welfare of others, students who are ill 

should not be sent to school.  We expect vacations and 

medical appointments to be made around the school 

calendar whenever possible. 

 

Tardy students must always report to the office before 

going to class to eliminate record keeping errors and 

calls to parents because we think the child is absent. 

 

When a child is sick and staying home from school, 

please call the school absence number, 963-7301, before 

8:30 a.m.  Be sure to give your child’s name, teacher 

name or classroom number and reason for the absence.  

We specifically need to know if the absence is due to 

pink eye, strep throat, chicken pox, etc. so that we can 

inform the classmates of exposure to a contagious 

illness.  Your name and details would not be shared, a 

general notice is sent home in these cases. 

 

 

 

 

Student Release for Tornado/Disaster 

Emergency 

Children will be released only to their own parents or 

legal guardians during an emergency or tornado warning 

unless a family has a letter on file requesting that a child 

be released to a specific non-family member.  We will 

keep your letter on file and notify the classroom teacher 

as well.  During times of emergency, our staff must be 

able to accurately account for all students. 

 

Academic Time Philosophy 

The District 15 Board of Education established a 

schoolwide academic time/homework policy during the 

spring of the 1989/90 school year. 

 

The staff at Willow Bend supports this philosophy and 

encourages our families to consider establishing an 

academic routine in the home.  A specific time should be 

set aside 4-5 days a week to pursue academic or 

enrichment activities.  The television and radio would be 

turned off during this time, and ideally, the entire family 

could pursue a variety of activities.  Please note that 

reading or playing an educational game fits into this 

concept equally as well as the completion of written 

work.  Our hope is to have the whole family join into this 

concept.  Adults act as excellent role models for their 

children.  What better way to show our children that the 

continual development of their minds is a top priority? 

 

School Bus Information 

All bus assignments, as well as routes and stops, are 

determined by the Transportation Department.  It would 

be a good idea to be at the bus stop five minutes earlier 

than usual, especially during the first few days of school, 

until the bus driver becomes familiar with the route. 

 

We ask that parents help us by reminding children to 

respect the property of the homeowner whose driveway 

or curb may serve as a bus stop.  We also ask the 

parents of our bus children to reinforce the need for 

proper behavior toward fellow students at the bus stop 

and on the bus. 

 

Students will not be allowed to ride a bus other than the 

one assigned to them. In case of an emergency, children 

will be allowed to get off at a different stop on their bus 

route, provided they have a written request presented to 

and approved by the principal.  Any exceptions in 

transportation plans require a note from home and 

approval from school. 

 

Breakfast Program 

A school breakfast program is available to students at 

Willow Bend School.  School breakfast includes a half-

pint of milk, ½ cup of juice / fruit or vegetable, and two 

servings of bread / bread alternate and / or meat / meat 

alternate.  The price of a paid breakfast is $1.25.  A 

reduced price breakfast is also available for students 

who qualify.  If your student is eligible for a free lunch, 

the breakfast is free also.  Money must be deposited to 

the students’ computerized account in advance.  It is not 

necessary to indicate which meal or meals will be taken.   

 

If you have any questions, please contact our breakfast / 

lunch hostess, Mrs. Linda Mehelis, at 847-963-7308. 

 

Lunchroom and Playground Practices 

Please review these with your child regularly: 

 

LUNCHROOM 

1. Respect all members of our school 

2. Follow all directions of the lunchroom supervisors 

3. Walk and move without distracting others 

4. Avoid loud talking, excessive noise, and 

inappropriate language 

5.    Stay seated in designated areas 

6.    Clean up after yourself 

7. Leave all food and drink in the cafeteria  

 

PLAYGROUND 

1.   Respect all members of our school 

2.   Play in designated areas 

3. Follow playground equipment safety guidelines 

4. Keep hands and feet to yourself 

5. Use proper language at all times 

6. Use equipment for play that is issued by the school.  

Power Rangers, G.I. Joe toys, skateboards, in-line 

skates, skates, tape players, radios, cell phones, 

hard balls, remote control cars/planes, toy guns or 

knives are considered inappropriate for our school 

7. Follow the normal lunch and playground schedule 

and procedures unless a doctor issues a written 

excuse.  This should be given to the school nurse. 

 

Lost or Forgotten Lunches 

If you deliver a lunch to school, please bring it to the 

school office.  Tell your child to check with the 

lunchroom supervisor at the beginning of the lunch 

period to see if a lost or forgotten lunch has been 

delivered to school. 

 

Phone Calls to School and Special  

Arrangements 

We ask that social arrangements and family plans be 

made before the beginning of the school day.  Children 

who are to be dismissed early or who are going home 

for lunch must have a written note stating the time and 

reason for leaving school grounds.  This practice saves 

unnecessary telephone calls and interruption of 

everyone’s day.  We are responsible for each child 

throughout the school day and must be notified if a child 

is leaving the building. 

 

Exclusion Dates, Health Requirements 

Kindergarten and 6

th

 grade students who registered for 

school before the end of June 2008 are required to have 

their physicals and immunization records before the first 

day of attendance (August 21 for grades 1-6, August 22 

for kindergarten). 

 

If a student registers after June 30, the student has 60 

calendar days after the first day of school to obtain the 

immunizations. 

 

Visitors 

Parents and visitors are asked to come to the main office 

when they arrive at Willow Bend School.  Our guests are 

asked to sign in and receive a building visitor badge.  If 

you wish to visit your child’s classroom, please make 

arrangements with the teacher ahead of time.  Before 

leaving the building, please return the badge and sign 

out.  Your participation in these security procedures is 

appreciated. 

 

Medical Excuses for Physical Education 

Class 

If your child is not to participate in Physical Education 

class for a specified length of time, he or she must have 

a written excuse from the doctor.  If you child is feeling 

okay sooner than anticipated by the doctor, you must 

obtain a new note from the doctor.  If you have any 

questions, please call Ellen Klimala, R.N. at 847-963-

7302. 

 

Student Insurance Information 

Student insurance is OPTIONAL.  If you wish to 

participate in the insurance program, complete the 

application form found in the back-to-school mailing.  A 

separate application form is to be completed for each 

child.  Send payment and the completed application form

(s) directly to the insurance company in the pre-

addressed envelope.  Additional forms may be available 

in the school office. 

 

School Closing Information 

In questionable weather, listen to WGN 720 AM, WBBM 

News Radio 780, WMAQ 670 or log onto 

www.ccsd15.net. 
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